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CEMPUS GUIDE

— Newcomers to the Institute —

Welcome to Komaba I Research Campus.
This guide provides helpful information for those studying or undertaking

research at the IIS.

IIS Card (Building Access Card)

Apply to the Public Relations Team, General Affairs Department
(Cw-204) to obtain this card..

Student |dentification Certificate and Fare Reduction
Certificate

By following the specified procedure of the Academic Affairs Team
(Cw-203), graduate school students can obtain a Student Identification
Certificate and a Fare Reduction Certificate.

(Applicable only to students of School of Engineering, Graduate
School of Information Science and Technology, School of Science
Graduate School of Frontier Sciences, Graduate School of
Interdisciplinary Information Studies.)

Common Facilities

The Institute has common facilities including Computer room (Ce-207),
Photo and Video Service Office (Bw-405), Central Workshop (Building
No.17), Library (1st floor of prefabricated building), Cryogenic Service
Center (FF-101), and Safety and Health Management Office (Fw-501).
You are requested to register with the computer room and library. For
the service hours of the respective common facilities and information
about how to use them, please refer to the guides of respective facilities,
or visit the website of the Institute.

Recreational Facilities

The Institute has the recreational facilities listed in the table below.
To use the shower room, the resting room, the table tennis room,
the sportgym, and the training room during the specified time, obtain
the key to the room from the Safety and Health Team (Cw-201). An
IIS Card is required to enter and leave the locker room. To obtain a
reservation to use the tennis court (under the control of the Komaba
II Research Campus Administration Committee), take part in the
reservation draw held on the 3rd Wednesday of each month.

Block, Room number
BB-6e - DE-B1w * EF-5e

BB-2e - BC-2e - CD-3e * DE-3e *
EF-3e - BB-4e - BC-4e - CD-5e

BC-3e * EF-4e (weekday 8 :30 ~ 18 : 00)
BB-3e + CD-4e (weekday 8 : 30 ~ 18 : 00)
EF-6e (weekday 8 : 30 ~ 18 : 00)
BC-6e (weekday 8 : 30 ~ 18 : 00)
BC-5e - CD-2¢ - DE-4e - EF-2e

Public welfare facility
Locker room (for men)

Locker room (for women)

Shower room (for men)

Shower room (for women)

Resting room (for men)

Resting room (for women)

Hot water service room
(A vending machine is installed
in each room.)

Table tennis room

Be-B04 (weekday 12 : 00 ~ 13 : 00.
17 130 ~ 20 : 00)

Be-BO4 (weekday 9 : 00 ~ 20 : 00)
DE-7w (weekday 9 : 00 ~ 20 : 00)

BB-2w + CD-5w * EF-B1w *
EF-4w - As-3

Sport gym
Training room

Accessible toilet

Opening hours of Cafeteria and Store

Cafeteria and Store Business hours

Cafeteria (next to cooperative

research building) 11:30~13:30 and 17:00~19:00

Co-op cafeteria 11:30~14:00
Co-op shop 9:30~18:00
Restaurant CAPO PELLICANO 11:30~14:30 (L.O.) and
(An block) | 18:00~21:00 (L.O.)
Cafe CAPO PELLICANO . .
(An block) 11:30~16:30 (L.O.)

Copying Machine

A common copy card is distributed to each research laboratory
to use copying machines at the specified copying corners (BC-3c,
BC5c, CD-4c, DE-4c, EF-4c, library, 3rd floor of As block and 5th
floor of CCR building).

Consumables (Envelopes, etc.)

Envelopes with the Institute’s name printed on them and garbage
bags (45 £ ) are available from the Finance Team (Bw-204).
Receiving and Sending Postal Mail and Intramural Mail

Incoming postal mail and intramural mail are distributed to the
mailbox designated by each faculty (BC - 2c for Faculties 1 and 5,
CD - 3c for Faculty 2, DE - 3c for Faculty 3 and EF - 3c for Faculty
4). Pick up mail from the appropriate mailbox. To send a mail, fill in
a sending slip at the Mail Service Room (DE - 2c¢) and hand the mail
to the agent. To send items of intramural mail, bring them to the Mail
Service Room (DE - 2c¢).

Conference Room, Seminar Room, etc.

Apply for permission to use the Conference Room and Seminar
Room Reservation System through the website. Apply for
permission to use the Convention Hall (2nd floor of An block),
through the Public Relations Team (Cw204), General Affairs
Department.

Trash Separation and Disposal of Experiment-related
Waste and Hazardous Materials

There are disposal areas in front of CD building, and at the
sides of F block. Separate recyclable papers, cardboard, glasses,
plastics, beverage cans, PET bottles, incombustibles, and
flammables before disposal. Oversized wastes including electronics
and furnitures can not be disposed at the garbage collection sites
in the campus. These wastes will be collected twice a year at the
campus clean-up day. Bring experimental wastes such as waste
liquids, used chemicals, and waste reagents to the hazardous
material warehouses at the south of Building B and the north of
Building 1 in accordance with the regulations in the Manual for
Hazardous Materials. The Environment Safety Research Center in
Hongo collects them weekly. If you need to dispose of deleterious
substances, poisonous substances, and other hazardous
substances and infectious waste, contact the person in charge of
managing hazardous materials at each research laboratory.
Registering Bicycle and Motorcycle

If you want to travel to and from the campus by bicycle or
motorcycle, apply for a parking permit from the Facilities Team
(Cw-201). For bicycle, bring a copy of crime prevention registration
sticker.

Social Gatherings

Yayoikai is a get - together involving the whole institute, and
includes drills and cultural events.

In addition, each faculty organizes various get-togethers including
New Year’s parties, year - end parties, trips, and other events.
Smoking Area

Smoking is prohibited on the campus outside designated areas.
If you wish to smoke, please be sure to do so at the specified
smoking corners (AB - 401, As307, CD - 2¢, CD-5¢, EF - 2c, EF
- Be, east of the building 15 (outside), south of the building 13
(outside)).

Emergency outdoor stairs on the east of building Be
through Fe

The outdoor stairs on the east of building Be through Fe shall
be used only for emergency cases, based on the agreement made
with the nearby residents. The door keys of the stairs are covered,
which shall not be removed except for the emergency cases.
Windows and porches on the east of building Be
through Fe

The rolling-screens attached to the windows on the east of
building Be through Fe shall be closed during night times to shade
the room lights. On the porches there, we shall refrain from any
activity that would make the nearby residents feel that they are
being watched. It would include looking down from the porch,
making human shades on the wall at night, and talking loudly. Note
that the porch on the east of building Ee and Fe shall be used as
an evacuation route in case of emergency, and thus can not be
used otherwise.

Others

Campus environmental activities are held at the Komaba 1
Research Campus twice a year (spring and autumn) and a fire drill
once a year (autumn).

For details, please see our website: http://www.iis.u-tokyo.ac.jp
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